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Guidelines on the Implementation of Special Topics Laboratory
Courses in the Undergraduate Programs in the Department of
Computer Science and Engineering
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Amended and approved at the Department Council on August 20, 2025.
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These guidelines are established to regulate the implementation of the “Special
Topics Laboratory (I)” and “Special Topics Laboratory (II)” courses in the
undergraduate programs in the Department of Computer Science and Engineering
(hereafter referred to as “the Department”).
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These guidelines apply to all undergraduate students of the Department who wish to
undertake the “Special Topics Laboratory (I)”” and “Special Topics Laboratory (1I)”
courses.

A GE L STER R NARY A G R IR SARE R o kP ATy R RS
?%ﬂ%%?iﬁﬁgﬁﬂﬁ’ﬁ&iﬁﬁ%§i‘&u3;64ﬁﬁm°

n

3. Faculty members of the Department alternatingly teach the “Special Topics
Laboratory” courses of the undergraduate programs. All faculty members are
obligated to advise students on their projects. Each faculty member may advise
three to six students in general.
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4. Each group should consist of 2 to 4 students in general. Students from the

Department’s Chinese program and all-English program are not allowed to be in
the same group.
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5. Before the end of the “Special Topics Laboratory” courses, the Department shall

organize a Special Topics Competition and Exhibition. Faculty members teaching
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the courses are responsible for all matters related to the competition and
exhibition.
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6. The implementation timeline is as follows:
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(1) Students shall find an advisor, determine their project topic, and submit the
“Special Topics Laboratory Application Form” before the end of February.
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(2) All groups shall submit midterm reports before the end of the semester in
mid-June and receive their semester grades.
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(3) During the project period, advisors are responsible for monitoring the
progress of each group. Groups are expected to continue working on their
projects throughout the summer vacation.
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(4) The Special Topics Competition and Exhibition shall be held annually.

Each group must present and exhibit their projects at the event and submit
a final project report (both written and electronic copies) for grading.
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7. Special Topics Competition:
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(1) A Competition Review Committee shall be formed, comprising faculty
members from National Sun Yat-sen University, other universities, and
relevant experts. Committee members who are advisors of any students
may not evaluate groups that include their own advisees.
(2) Participants must submit a written report and obtain approval from their
advisors to qualify for participation.
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(2) Participants must submit a written report and obtain approval from their
advisors to qualify for participation.
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(3) All group members must attend the competition unless on approved

business or funeral leave. Students on sick leave must submit a medical
certificate issued by a public hospital. Students absent without approval
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will receive a grade of zero.
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(4) Evaluation criteria:
I R T2 = i
1. Completeness of the final project
2. Rglit
ii. Originality
3.5
iii. Practicality
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iv. Presentation and Explanation.
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(5) If necessary, groups may be evaluated separately based on their
characteristics,
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8.  Progress Report:
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(1) Students must report their progress to their advisors at least four times per
semester.
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(2) Each report shall use the “Special Topics Laboratory Discussion Progress
Form,” which can be downloaded from the Department’s website. The

form must be signed by the advisor and submitted to the Department office
by the designated date.
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(3) Students who fail to submit their progress report twice will receive a grade of
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9. Written Report:
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(1) Midterm and final reports shall follow general academic paper formats and
contain at least 20 pages each.
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(2) Reports must be in A4 format, portrait orientation with horizontal layout.
Text (Chinese and English) should be 12—14 pt. with 1.5 line spacing.
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(3) Report contents must include an Abstract (listing primary contributors;
format will be provided by the Department prior to the competition),
Introduction, Methodology, Results, Conclusion (excluding applications),
and References. Heading formats are set by the advisor.
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(4) Final reports must include feedback from the Review Committee and be

approved and signed by the advisor.
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10. Grading:
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(1) The Competition Review Committee selects and awards winning groups at
the Special Topics Competition and Exhibition.
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(2) “Special Topics Laboratory” courses are graded collectively by the
advisor(s) and faculty members in charge of the course. In the first semester,
the evaluation is 50% by the advisor and 50% by the faculty member in
charge. In the second semester, evaluation is 25% by the advisor, 25% by the
faculty member in charge, and 50% based on competition results.
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11. These guidelines shall be implemented following approvals at the Department
Council. Amendments to these guidelines shall follow the same procedure.
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